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MOJIO)KEHHE O IKOJIbHOM BUBJIHOTEKE
MBOY «Aauasorapckas COLL»

L. O6mme noJioxenns

Tonoxenue 0 mxonbHOM 6ubNHMoTeke MBOY «Amwnpsortapckas COIL» paspadorano Ha ocHose «IIpumepHoro
NOJIOKEHHA 0 OHOIMOTEKE 0OIE0OPAa30BATENBHOTO YUPEKICHHs», OMyOIHKOBAHHOTO B «BecTHHKe 00pa3oBaHus
» No9 .-2004 r., a Takxke pykoBoACTBYysCh cT. 2 Koncruryumu P®,u.1 cr.4@enepansHoro 3akona ot 24.07.1998
r. Nol124-®3 «006 ocHOBHBIX rapaHTsx npas peOéuka B Poccuiickoit ®enepaimm», B COOTBETCTBHM CO CT.2
®enepanbroro 3akona ot 29.12.2010 r. No 436-®3 «O 3ammre aeredd oT MHYOPMALMH, NPUYHHSAIOIIEH BPEA HX
3/I0POBBIO», B COOTBETCTBMH cO CT. 13 PenepamsHoro 3akona 0125.07.2002 r. No 114-@3 « O npoTHBOAEHCTBUM
IKCTPEMUCTCKOM AEATENBHOCTH » , HODMAaTUBHBIMH aKTaMH 00pa30BaTe/IbHOH OpraHU3alyH.

1.1.Bubnuorexa sABmsercs CTPYKTYypHbIM nioppaznenenueM MBOY «Amunsorapckas COILl», yuactyromuM B
y4e0HO-BOCIIMTATEIbHOM IPOLIECCE B LIEIX OOECredYeHus IpaBa yYacTHUKOB 00pa30BaTENbHOrO INpOLEcca Ha
OecraTHOE MONMb30BaHHE OUOTHOTEYHO-UH(OPMALIMOHHBIMHU PECYPCAMH.

1.2. JlearensHOCTh OMOTMOTEKM OTPAXKAETCA B Y CTaBE MIKOJBL.

1.3. O6ecneuennocts Gubmotexku MBOY «Ammmsorapckas COI»(nanee mkonpHas 0ubnuoTeKka) yueOHBIMH,
METOJMYECKMMH M CIPABOYHBIMH [JOKYMCHTAMH YYHTHIBACTCA TpH JMLECH3HPOBAHMM HAKKPEAWTAIIHH
00pa3oBaTENTBHOTO YUPEIKACHHUS.

1.4. B cootercteum ¢ OenepansheiM 3akoHoM «O MPOTHBOAEHCTBHHIKCTPEMHCTCKOM JeaTensHocTI Ne 114-
®3 B MKOJNLHOM OHONHMOTEKE 3anpereHOPACIPOCTPAHEHHE, NPOU3BOACTBO, XPAHEHHE M HCIIOJL30BAHHE
JIATEPATYPBIFKCTPEMUCTCKOW HATIPABIEHHOCTH.

1.5. bubGnmorekapp €XEMECSYHO TIPOBOAMT CBEPKY HMEIOIMXCA B (POHIEOMONMOTEKH NOKYMEHTOB C
MDenepaibHBIM CIIMCKOM 3KCTPEMHCTCKUX MaTEPUAIOB U3bIMAET HX M3 000poTa OHOIHMOTEKH.

1.6. Opraunuszaims 00CIyKHBaHUA Y4aCTHUKOB 00Pa30BaTE/IbHOTO IPOLIEcca

MPOM3BOAMTCA B COOTBETCTBMM C TPaBWIAMH TEXHMKM OE30MACHOCTHM HIIPOTHBONOKAPHBIMY, CaHMTApHO-
TUTUCHUYECKUMHM TPEOOBAHUAMHU.

1.7. Opranmsaims 00CIIy)KUBaHHA YYaCTHHKOB 00pa30BATENIbHOTO IIPOLIECCA TPOM3BOAMICA B COOTBETCTBUM C
MPABHIAMH TEXHUKH O€30TaCHOCTH.

II. OcHoBHBIE 3272491

OCHOBHBIMH 337ja4aMH IIKOJBHOM OMOTUOTEKU ABIIOTCA:

2.1. ObecrieyeHre y4acTHHKaM 00pa30BaTEIBHOIO MPOLIECCa — OOYYAIOMIUMCS, NEAArOrHYeCKHM PabOTHHKAM,
ponuTensM (MHBIM 3aKOHHBIM IPENCTAaBUTENAM) oOydarommxcs (nanee — MONb30BATENAM) — JAOCTyHA K
uHQOPMALIMM, 3HAHWAM, HIESIM, KYJbTYPHBIM LIEHHOCTSM TIOCPEACTBOM HCIOJIB30BaHHA OHOIMOTEYHO-
UHPOPMALMOHHBIX PECYPCOB IIKOJBI HA Pa3MYHBIX HOCUTENsX: OymaxHOM (kHwkHBIH (oHI, doHa
NIEPUOIMYECKUX M3NIAHUH); KOMMYHHKATHBHOM (KOMITBIOTEPHBIC CETH) ¥ MHBIX HOCHTENAX;

2.2. BocrMranue KyJIbTYPHOTO M TPAXKIAHCKOTO CaMOCO3HAHMWS, MOMOLIb B COLMANTU3ALIMM O00y4aromIETOCH,
Pa3sBUTHH €T0 TBOPYECKOTO IMOTCHLIMANA;

2.3. ®OpMMpPOBAHME HABBIKOB HE3aBHCMMOTO OMONMOTEYHOro NONB30BaTeNs: OOydYeHHME TOUCKY, OTOOpY M
KPHUTHYECKOM OIICHKE HH(OpMALIH;

2.4. CoBepuICHCTBOBAHME TMPEOOCTABIAEMBIX OHONMMOTEKOH yCIyr HAa OCHOBE BHEAPEHHMA  HOBBIX
MHQOPMALMOHHBIX ~ TEXHOJOTHM H  KOMIBIOTEPH3aLMH  OHMOMHOTEYHO-HHPOPMALMOHHBIX  MPOLIECCOB,
(hopmupoBanue KOMPOPTHOH OHONTMOTEUHOU CPEIBL;

2.5. 3amwra gerei oT MHQOPMALHMK, TPHIHHAIOIIEH BPEI UX 3H0POBBIO M PA3BUTHIO.



TII. OcHoBHBIE PyHKIHHA

Jlns peanm3aiiy OCHOBHBIX 337184 OMOIHMOTEKa:

a) popmupyet GoHa OMOIMOTEUHO-HHPOPMALIMOHHBIX PECYPCOB HIKOJIBL:

* KOMIUIEKTYET YHHMBEPCATbHBIM (GOHI y4eOHBIMM, XyJOXKECTBEHHBIMM, HAy4YHBIMH, CIPABOYHBIMH,
NEeJArOrMYECKUMH M HAYYHO-MOMYJISIPHBIMH JOKYMEHTAMH HAa TPAJULIMOHHBIX M HETPAIMLMOHHBIX HOCHTEIIX
uHbopMamy;

* monousAeT Goxx MHPOPMALMOHHBIME pecypcaMu ceTH MHTepHer;

0) co3maet WHPOPMALMOHHYTO ITPOIYKLHIO:

* OCYNIECTBIIET AHATUTHKO-CHHTETHYECKYIO MepepaboTKy HHPOPMAaLIUH;

* OpPraHu3yeT U BENET CNPaBOYHO-OMONMorpaduueckuii armapar: karanord (andaBUTHBIN, CHCTEMATHYECKMIi),
KapTOTeKH (CHCTEMATHYECKYIO KapTOTEKy CTaTeH, TeMaTHYECKHEe KApTOTEKH), SJIEKTPOHHBIN KAaTalIor;

» pa3pabaThiBaeT peKoMeHaTelbHble Oubmuorpaguueckue nocodus (CIMCKH, 0030pbl, YKa3aTeNu 1 T.11.);

* obecnieunBaeT HHHOPMUPOBAHKME TIOJIb30BATENEH 00 MH()OPMAMOHHOMN MPOYKIIMH;

B) ocymecTBaseT quddepeHIMPOBAHHOE OHO MO TEHHO-HHYOPMALIMOHHOE 00CITyKMBAHHE 00y JarOIIUXCSL:
_ = opraHmsyeT OOy4eHHWe HABBIKAM HE3aBUCHUMOrO OMOIMOTEYHOro MOIB30BATENsd M MOTpebuTeNns MHpOpMALMK,
CONENCTBYET MHTETPALIMM KOMIUIEKCA 3HAHHMM, YMEHHM M HABBIKOB PAabOTHI ¢ KHUATOM M MH(pOpMAaLHeH;

* OKa3biBaeT HMH(OPMAILMOHHYIO MOJAEPKKY B PEICHWH 33[4a4, BO3HHKAIOIMX B TPOLECCE WX y4eOHOM,
camM000pa30BaTENbHOM U JOCYTOBOM NEATENBHOCTH;

r) ocymectsiser aupepeHImpoBaHHOe OHOTHOTEYHO-MH)OPMALMOHHOE OOCIyKHBAHHE IEAArOTUYCCKUX
pabOTHUKOB:

* BBIBJIAET MH(POPMAIMOHHBIE IOTPEOHOCTH M YAOBIECTBOPAET 3aMPOCHL, CBA3AHHBIE C 00Y4YECHHEM, BOCITMTAHMEM
M 37I0POBbEM JETCH;

* BBIAB/IAET HH(POPMALIMOHHBIE TIOTPEOHOCTH M YAOBIETBOPSET 3allPOCH B 0ONACTH TEarOTHYECKUX MHHOBAUMIMA
M HOBBIX TEXHOJIOTHIA;

* COIEHCTBYET HPOPECCHOHANLHONM KOMIIETEHLMH, TMOBBIIICHUIO KBAIM(pUKALMK, TNPOBEICHMIO ATTECTALMK
NeJarorH4ecKuX pabOTHHUKOB;

e co3maer OaHK TEJArOTHYECKOM WH(POPMALMM KAK OCHOBBI ©OMHOM HMH(OPMALMOHHOW  CITyKOBI
001Ie06pa30BATENFHOTO  YUPEXK/CHHA, OCYINECTBISET HAKOIUICHHME, CHCTeMaTH3aluio uHpopMalmy 1o
TpeaMeTam, Pa3feNaM U TeMaM;

 OpraHusyer AOCTYN K OaHKy Nexaroruyeckoi MHGOpMaLMH Ha JIOOBIX HOCHMTENAX, IMPOCMOTP 3JIEKTPOHHBIX
BEPCHI NeJarorMueCKUX M3JaHuUM;

* OCyHIECTBJIAET TeKymee uHpopMupoBanue (nHU MHGOPMALHH, 0030PBI HOBBIX TOCTYIUICHMH U TyOJIMKaLmii),
rH()OPMHUPOBAHKE PYKOBO/ICTBA IIKOJIbI TIO BOMPOCAM YTIPaBIeHUs 00pa30BaTeIbHbIM MPOLECCOM; |

* CIIOCOOCTBYET NMPOBEACHMIO 3aHATHIA TI0 HOPMHUPOBAHHMIO MH)OPMALIMOHHOMN KyJIbTYPBbI;

1) ocymecteisier AUdPepeHIMpoBaHHOe OHUOIHOTEYHO-HHPOPMALIMOHHOE OOCITYKHBAHME POMMTENEH (HMHBIX
3aKOHHBIX TIPEICTAaBUTENEH) 00yYarOmUXCs:

* YIOBJIETBOPSET 3aNPOChI TONb30BaTeNEH 1 MHPOPMHUPYET O HOBBIX TIOCTYIUIEHHUAX B OHONHMOTEKY;

* KOHCYJIBTUPYET TO BOIPOCAM OPraHW3alMy CEMEHHOIO YTeHHd, 3HAKOMUT C MH(OpPMALMEH 10 BOCIMTAHHIO
JeTeH;

* KOHCYJIBTHPYET 110 BOMPOCaM y4eOHbBIX W3AaHUH I 00yYaroIHXCA.

IV. Oprasuzanus QesATeIbHOCTH GHOIHOTeKH

1. HIkonmpHas 6GUOTMOTEKA MO CBOEH CTPYKType NENUTCS HAa aDOHEMEHT, YMTATbHBIM 3aJ, OTAEN Y4eOHUKOB U
OTHEN METOMYECKOH JIMTEPaTyPHI TI0 IIPEAMETAM. -

2. bubaHoTeYHO-HHYOPMALMOHHOE 00CTYKHBAHHE OCYILECTBILIETCS Ha OCHOBE OHOIMOTEYHO-HH(OPMALMOHHBIX
PECypcoB B COOTBETCTBHH C Y4EOHBIM M BOCITMTATEIbHBIM TUIAHAMM IIKOJIBI M TUIAHOM

3. B uemax obecnedeHuss MOAEPHU3ALMH OHOIMOTEKH B YCIIOBHAX HH(pOpMAaTH3aLHH 00pa3oBaHus Iepexoa Ha
Hopeie ®I'OC M B Tpesenax CpPEACTB, BBIAEIAEMbBIX YYPEOUTENsIMH, IIKONa obecmeuuBaeT OMONIMOTEKY:
rapaHTHPOBAHHBIM  (PMHAHCHPOBAHWEM  KOMIUIEKTOBaHUA  OMOMMOTEYHO-MH(DOPMALMOHHBIX  PECypCOB
(y4€OHHKOB, y4€OHBIX MOCOOMIH, JOKYMEHTOB Ha TPAIHULIHOHHBIX H 3JE€KTPOHHBIX HOCHTENAX);

- HEOOXOIMMBIMM CITy’KEOHBIMH M TPOW3BOJACTBEHHBIMH IOMELICHHAMU B COOTBETCTBMM CO CTPYKTYypO#
OMONMOTEKM M HOPMATHBAMH TI0 TEXHMKE 0E30MACHOCTH JKCIUIyaTallid KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM
BJIAYKHOCTH, 3ambIJIEHHOCTH TIOMEIIEHMs, KOPPOSUOHHO-aKTUBHBIX NPHUMECEH WM NIEKTPONPOBOIAMIEH MbLIH) U
B COOTBETCTBHH C nostoxkeHusmu CanlluH;

TEIEKOMMYHHKALIMOHHON H KOMMPOBATBHO-MHOXKHTEIbHOW TEXHHMKOW M HEOOXOIMMBIMH IPOrPAMMHBIMH
MPOAYKTAMH.



- PEMOHTOM M CEPBHUCHBIM 00CITy)KMBaHMEM TEXHHMKHU U 000pyI0BaHuUA OUOIHMOTEKH;
- OMOTMOTEYHOM TEXHUKOH M KAHLEIAPCKUMHU ITPHHAIICKHOCTAMH.
4. IlIkona co3aaeT yCIOBMS JIsi COXPAHHOCTH armaparypbl, 000y AOBaHUS M UMYIIECTBA OMOIMOTEKH.
5. OTBETCTBEHHOCTh 34 CHCTEMATHYHOCTh M KA4eCTBO KOMIUIEKTOBAHWA OCHOBHOrO (oHma OMOMMOTEKH,
KOMIUIEKTOBaHHE y4eOHOro (oHza B COOTBETCTBUM C (eaepaibHBIMH IEPEUHAMHM Y4EOHUKOB W y4eOHO-
METONMYECKMX M3AHMM, CO3JaHME HEOOXOIMMBIX YCIIOBHM I NIEATENBHOCTH OMONMOTEKHM HECET HUPEKTOP
LIKOJIBL

6. Pexxum paboThl MIKONBHOW OWONMOTEKH OMpeNensercs 3aBeaylonmMm Oudiauorekod (Oubmmuorekapem) B
cOOTBETCTBHH ¢ [IpaBHiaMu BHYTPEHHEr0 PacropsaKa IKOJIbI.

V. ¥Yupasnenue. lllTarsl

1. Ob1ee pyKOBOACTBO AEATENFHOCTBIO IIKOIBHON OMOTUOTEKH OCYIIECTBIAET AUPEKTOP MIKOJIBI.

2. PYyKOBOJACTBO IIKOJBHOM OHOIMOTEKOM OCYLIECTBIAET 3aBeyomuii Oubnuorekoit (6uOMMoTEKaph), KOTOPBIH
HECET OTBETCTBEHHOCTh B TMpEHeiiax CBOSH KOMIICTCHLMH Tiepes OOMmIECTBOM M IMPEKTOPOM  HIKOJBL,
00y4arOMMMHKCS, MX POJUTEIIMH (MHBIMH 3aKOHHBIMH TPEICTABUTEIHIMH) 32 OPraHM3ALMI0O W PE3yJIbTaThl
JIEATENLHOCTH  INKOJLHOM  OMONMOTEKM B COOTBETCTBMHM C  (DYHKIMOHAIBHBIMM  ODA3aHHOCTAMH,
TMPEXyCMOTPEHHBIMH KBATU(PHKALMOHHBIMH TPEOOBAHUAMH, TPYHAOBBIM IOTOBOPOM.

3. 3aBenyronmii OUOMHOTEKOM (OMONMMOTEKAph) HA3HAYACTCA AMPEKTOPOM LIKOJBI, MOXKET SBIATHCA UYJICHOM
NEArOrMYECKOr0 KOJUIEKTHBA W BXOJMTH B COCTaB IIEJArOTHMYECKOr0 COBETa 00Ieo0pa3soBaTenbHOro
YUPEKICHU.

4. 3asemyronmii OuOMHOTEKOM (OMONMMOTEKaph) pazpabaThiBaeT W MPEACTABIAET AUPEKTOPY IIKOJBI Ha
YTBEPIKACHHE CIICIYIONIHME TOKYMEHTBI:

a) MoJIOXKEHHUE 0 OMOIHOTEKE;

I') ITTaHOBYIO IOKYMEHTALHIO.

5. TpynoBble OTHOWICHUA PAOOTHHKOB INKOJBHON OMONMMOTEKM M CPEAHEH IIKOJbI PETYIUPYHOTCS TPYAOBHIM
JIOTOBOPOM, YCJIOBHS KOTOPOTO HE JIOJDKHBI IPOTHBOPEUUTD 3aKOHOAATENBCTBY Poccuiickoi denepauyu o Tpyse.

VL. IIpaBa un o0s13anH0CTH OHO/THOTEKH
1. PabOoTHHKY MIKOJTBHOM OMOIMOTEKM UMEIOT MPABO:

a) CaMOCTOATENIBHO BBIOMpaTh (YOPMBI, CPEICTBA ¥ METOABI OHOIMOTEYHO-HHGOPMALMOHHOIO OOCITyKHBAHHA
00pa3oBaTeNbHOrO ¥ BOCIIMTATENBHOTO MPOLIECCOB B COOTBETCTBUM C LIE/IIMHU M 3a4a4aMH, YKa3aHHBIMU B Y CTaBe
IKOJIBI ¥ [10JT0KEHHH O IIKOJIbHOM OHONMHOTEKE;

6) TMPOBOAMTG B YCTAHOBJEHHOM TMOPSAKE (PaKyJIbTATUBHBIE 3aHATHA, YPOKH M KPYXKKH OMONHMOTEUHO-
oubmHorpaduuecKuX 3HAHUH ¥ HHPOPMALIMOHHOM KYJIBTYPHI;

B) PEKOMEHIOBATh UCTOYHUKM KOMIUIEKTOBAHHA HH(POPMALMOHHBIX PECYPCOB;

I') U3BIMATh M PEAM30BBIBATH JOKYMEHTHI M3 JOHIOB B COOTBETCTBUM C MHCTPYKLIMEH MO yueTy OHOMMOTEYHOTO
(dhoHza;

J1) ONPENensiTh B COOTBETCTBMM C TPABWIAMU TMOJIb30BAHUSA ILUKOJBHOH OMONMOTEKOM, yTBEPKIAECHHBIMH
JMPEKTOPOM IIKOJIBI, ¥ 10 COTJIACOBAHHIO C POAMTEIHCKAM KOMHTETOM HIIM TOTICYMTENBCKHM COBETOM BHIbBI U
pa3sMeps! KOMIIEHCAlMH yuep0a, HAaHECEHHOTO TI0NTb30BATENIAMU OHOIHOTEKH,

€) UMETh €KErOHbII OTIYCK B COOTBETCTBHHU C JIOKAJIbHBIMU HOPMATHBHBIMH aKTaMH,

) OBITH TIPEACTABICHHBIMHE K PA3THYHBIM (JOpMaM MOOMIPEHHU;

3) y4acTBOBaTb B COOTBETCTBMM C 3aKOHOAATenbcTBOM Poccuiickoit Penepaimu B pabore OMOMMOTETHBIX
acCOLMAIMI UITH COI030B. -

2. PaboTHuku GubIHOTEK 00A3aHbL:

a) 00eCreYrTh MONIb30BATENSM BO3ZMOXKHOCTh PabOTH! ¢ HHPOPMALIMOHHBIMH pPecypcaMy OMOIMOTEKH;
0) uHGOPMHUPOBATH MOTH30BATENCH O BUIAX MPEAOCTABIAEMBIX OHOIMOTEKOH yCIIyT;

B) 00ECIeYrTh HAyYHYIO OPraHu3aluio (JOHIOB U KaTaloros; .

r) popmupoBath (OHIBI B COOTBETCTBMHM C YTBEpKICHHBIMH (DeepabHBIMU TIEPSUHAMM YUeOHBIX M3/IaHHM,
0o06pa3zoBaTe/IbHBIMH MPOrPAMMAMK I[HKOJbBI, HHTEPECAMH, MOTPEOHOCTAMH M 3alpOCaMM BCEX IEPEYMCIICHHBIX
BBIIIE KaTErOPHi TOJIh30BaATENEH;

1) COBEPLICHCTBOBATH MHPOPMALMOHHO-OUOIHOTpaduuecKoe U OHOIMOTEYHOE 00CITY)KUBAHKE T10JIb30BATENEH;
€) obecrieynBaTh COXPAHHOCTh MCIIONB30BAHUA HOCUTENEH HMHQOpMAIMK, X CHCTEMATH3aUMIO, Pa3sMELICHHE U
XpaHEeHHe;

) 00ecreurBaTh PEKUM PadOThI MIKOMBHOW OMOTMOTEKH;

3) OTYUTHIBATHCSA TEPE] JHPEKTOPOM IIIKOJIBI;



1) TIOBBIIIATH KBATH(UKALIHIO.

VII. TTpasa u ofs3aHHOCTH NObL30BaTeNNeH OubInoTexn
1. IMonp3oBatemu OHONHOTEKH HUMEIOT MPABO:

— Ha OecIulaTHOE MOJb30BaHHE OHOIHOTEYHO-MH)OPMALMOHHBIME pecypcamMu  O6uOmmoTexku IlIkomsi
(n.3.14. Ycrasa [lkomsn),

— MONy4YaTh TONHYK MHpOpMalmio 0 cocraBe OubOmHoTeuHOro (onma, MHGOPMALMOHHBIX pPeCcypcax M
MPEIOCTABIAEMbIX OMOIMOTEKON yCIIyrax;

—  TIOJB30BAThCA CIPABOYHO-OMOIMOTpadUIECKUM armapaToM OMOIMOTEKY;

—  MOJy4aTh KOHCYJIbTALMOHHYIO OMOLIb B TIOMCKE U BHIOOPE HCTOUHHUKOB MH(POPMALHMH,

— MOJy4YaTh BO BPEMEHHOE ITOJIb30BAHHE HA A00OHEMEHTE M B YHTAIBHOM 3aJI€ MEYaTHBIE U3/IaHUs U IPYTHE
HMCTOYHUKY UH(OpMALUY;

— DpOIUTEBaTh CPOK MOJB30BAHUSA JOKYMEHTaMH,

— momy4aTth TeMaTudeckue, (akrorpaduueckue, yrouHsomme U Oubnmorpaduueckue CrpaBku HA
ocHoBe (oHna 6ubIMoTeKY;

— ofOpamarscs A pa3penieH|s KOHQIMKTHOM CHTYalMK K JMPEKTOPY IIKOJIBI.

2. Ionp30BaTey NIKOJIBHON OHONMOTEKH 00S3aHbL: '

a) coOMOaaTh MPaBMIIa MOJIb30BAHUSA IKOIbHOW OUOIHMOTEKOMH;

0) GepeKHO OTHOCUTHCA K TPOM3BENCHUAM IeuaTH (He BHIPHIBATh, HE 3arMOATh CTPAHMIL, HE JENaTh B KHUTAX
NOT4EPKUBAHKSA, TIOMETKH), HHBIM JOKYMEHTaM Ha PasiIMYHBIX HOCHTEISX, 000PYA0BaHHIO, HHBEHTAPIO,

B) MOIIEPXMBATh TOPANOK PACCTAHOBKM JIOKYMEHTOB B OTKDBITOM JOCTyTie OMONMOTEKH, DPaCHOJIOKECHHs
KapTO4YeK B KaTaJlorax M KapToTeKax;

T') MOJIb30BATHCS LIEHHBIMK M CTIPABOYHBIMYU JOKYMEHTAMHU TOJIBKO B TIOMEIIEHUH OMOIHOTEKH;

1) YOEIMTBCS MPH MOTYyYE€HUH JOKYMEHTOB B OTCYTCTBHHU Ae(eKTOB, a MPU 0OHAPYKeHMH MPOMH(POPMHUPOBATH
006 3TOM paboTHuKa OubMoTeKkH. OTBETCTBEHHOCTH 33 O0OHAPYKEHHBIE NE(EKTHI B CAABAEMbIX JOKYMEHTAX HECET
TIOCJIETHUIM TT0JIB30BATENb; '

€) PacIHMChIBATBECH B YATATEIBCKOM (GOPMYIISIPE 33 KX HOTyYeHHBINH JOKYMEHT (MCKIIOYEHHE: 00yYaromuecs
1-4 xaccos);

) BO3BpANIaTh JOKYMEHTHI B HIKOJBHYIO OHOJIMOTEKY B YCTAHOBJIEHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTHI MIKOJbHOW OMONMOTEKM B Clly4ae MX YTPAThl WIM IOPYM MM DABHOLICHHBIMM, JTMOO
KOMITEHCHPOBATh yIIEPO B pa3Mepe, YCTAHOBIECHHOM MPABHIAMH IOIB30BAHUS IKOIHOM OHOMHOTEKOM;

M) TMOJTHOCTBIO PACCYMTATHCA CO MIKOJIBHOM OHOIHOTEKOM 10 HCTEYEHHH CPOKA 00yYeHH HIIH pabOThI B IIKOJIE.

3. ITops oK MOIb30BaHMS MIKOJIBHOM OUOTHOTEKOM:

a) 3amMch B WHIKONBHYIO OMONMOTEKY OOy4YarOIMXCs IPOM3BOAMTCA IO CIMCOYHOMY COCTaBy Kjacca,
NEJArOrMYEeCKUX Y MHBIX PAbOTHUKOB LIKOABI - B UHAMBUIYANbHOM MOpsiKe, poaurench (UHBIX 3aKOHHBIX
MPEICTABUTENEH ) 00YJarONMXCA - [0 NAcIOPTy;

0) nepeperucTpays NnoJIb30BaTeNCH IMKOIbHOM OHOIHOTEKH MPOU3BOIUTCS €KETOTHO;

B) JIOKYMEHTOM, TIO/ITBEPIKIAONIMM TIPABO MOJNb30BAHI OHOTHMOTEKOM, ABIACTCA YUATATENLCKHM POPMYIsD;

r) uMTaTenbCKuii GopMynsap GUKCHpYeT naTy BbiOaYM IOJIb30BATEMO NOKYMEHTOB M3 (oHna OubnMoTeku U ux
BO3BpAIICHHS B OHOITHOTEKY.

4. Tlopsimox MONIb30BAHUA A0OHEMEHTOM:

a) TOJb30BATENM WMEIOT MPABO MOJYYWTh HA JOM W3 MHOTOTOMHBIX M3JAaHMH He Oonee NByX NOKYMEHTOB
OZTHOBPEMEHHO;

0) MakCHMAaJIbHBIE CPOKH TOJIb30BaHMsA JJOKYMEHTAMU!
- yueOHUKH, yueOHbIe TOcO0HA - yueOHBIH rox;

- HAY4HO-TIOMYJIAPHAs, MO3HABATEbHAS, Xy/10’KECTBEHHAS TUTEpaTypa - 14 IHeif;

- TIEPUOIMYECKIE M3AHWA, U3IaHUA TIOBBIIEHHOTO CIIpoca - 7 THEH;

B) M0JIb30BATEId MOTYT IPOUIATh CPOK TIONB30BAHUA NOKYMEHTaMH, €CIIM Ha HUX OTCYTCTBYET CIPOC CO
CTOPOHBI APYTHX MOJIb30BATEICH.

5. Tlopsaaok NOMb30BAHUA YUTAIBHBIM 3AJI0M:

a) IOKYMEHTHI, TIPEAHA3SHAYCHHBIE U pabOTHI B YUTATBHOM 3aJi€, Ha JIOM HE BBIAAIOTCH;

6) SHLMKIIONEIWH, CIPABOYHUKY, PEIKHE, LIEHHbIE M HMEIOINHECS B COHHCTBEHHOM JK3EMIUIAPE HAOKYMEHTHI
BBIIAIOTCS TONBKO JUI pa0OTHI B YMTATILHOM 3aJi€;



